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IN EXERCISE of the powers conferred on the Minister of 'Irade and Entrepreneurship
by section 37 of the Botswana Trade Commission Act, the following Reguiations arc herchy
made —

1. These Regulations may be cited as the Botswana Trade Commission Citation
(Tariff Investigations) Regulations, 2025.

2. In these Regulations, unless the consext otherwise requires — Interpretation

“applicant” means a domestic party submitting an application as
provided for under regulation 3 for the purposes of initiating a
tariff investigation;

“day” means any day other than a Saturday, Sunday or any day which is

a public holiday under the Public Holidays Act; Cap. 03:07
“Industrial Development Policy” bas the same meaning assigned to the
term under the Industrial Development Act; Cap43.01

“ioterested party” may include —
(@) apraducer in SACU;
(b) an exporter in SACU;
{¢) an importer in SACIJ; or
{d) atrade or business association whose members are —
(i} SACU producers, exporters or importers; or
(i1) forcign producers, cxporlers or importers,



“SME” means small and medium enterprises; and
“tariff investigation” means investigation to increase ordinary customs
duties, reduce ordinary customs duties, create, amend, remove
rebate or the drawback provisions regarding customs duty.
Application for 3. (1) Any interested party who wishes to apply for a tariff investigation
invesugation shall, in writing apply to the Commission for tariff investigation.
(2) An application referred to under subregulation (1), shall be made in
either Form A or B or C or D set out in the Schedule and be accompanied by —
(a) an application fee of P500; and
(b) such supporting documents or information as may be required by the

Commission.
Self initiation 4. (1) Notwithstanding regulation 3, the Commission may initiate tariff
for tariff investigation without having received any written application from any

imvestigalion—ihterested party, to initiate the investigation.

(2) The Commission may initiate an investigation depending on different
reasons, including, the following reasons —
(a) looking at the challenges faced by the industry;
(b) request made by the Government entity, trade or business associations; or
(c) toreview the customs duty related to a product or the range of products.
Acknowledgment 5, (1) The Commission shall, in writing, acknowledge receipt of the
of receipt of application submitted under regulation 3 within five working days from the

spplication date of receiving the application.
(2) The Commission shall, in the acknowledgement letter include the names
and the contact details of the assigned lead investigating officer.
Confidentiality 6. (1) The Commission shall, upon good cause shown, keep confidential
g:;:irggi“:;“ information provided by an applicant or any interested party which
applicant information —

(a) by nature is confidential;

(b) if disclosed could have a significant adverse effect upon the provider

of, or a person supplying the information; and

(¢) was provided on a confidential basis by a party to the investigation.

(2) Forthe purposes of these Regulations, the following types of information
shall be deemed to be by nature confidential information if such information —

(a) concerns the financial statement of a company which is not publicly

available such as —

(i) management of accounts,

(ii) financial accounts of a private company,

(iii) actual and individual sales prices,

(iv) actual costs, including cost of production and importation costs,

(v) actual sales volume, and

(vi) information, the release of which could have significant adverse
effect on the owner of, or the person that provided the information;

(b) concerns the costs, identification of customers, sales, inventory,

shipment, or amount or source of any income, profit, loss or expenditure
related to the owner of or the person that provided the information; and

(¢) would be of significant competitive advantage to a competitor of the

owner of the information.

(3) A party who seeks confidentiality over certain information shall, request
in writing, for such treatment at the time the information is submitted to the
Commission, including the reasons as to why such confidential treatment shall
be warranted.



(4) The applicant shall furnish non-confidential summary of all information
for which confidential treatiment is sought,

(5} The non-confidential summary referred to under subregulation {4), shail
be in sufficient detail to permit a reasonable understanding of the substance of
the information subyitted in confidence.

(6) The Commission shall consider a request made under subregulation (3).

(7) Where the Commission decides that a request {or confidentiality is not
warranted, the Commission shall inform the party submitting the information
that the request for confidential treatment is not warranted.

(8) The Commission shall give its decision made under subregulation (7) in
writing and state the reasons thereof.

(9) The Commission may disregard any information indicated 1o be
confidential that is not accompanied by a non-confidential summary as required
in subregulation (4).

(10) A party who is not satisfied with the decision made by the Commission
to disregard any information indicated to be confidential, may appeal (o the
Minister within 14 days of the receipt of the decision made by the Commission.

(11) The Commission may not disregard any information indicated to
be confidential until the Minister determines the application made under
subregulation (3) or untit the 14 days have elapsed with no application heing
made to the Minister.

7. (1) The Commission shail, upon receipt of the application, assess the
application for tariff investigation and may decide that such application is
deficient if the —

(@) application is not in the manner and form provided by the Comimission;

{#) required information has not been provided in full;

(¢} application coatains incorrect or conflicting information; or

(d) application contains confidential information and the applicant has

failed to provide a non-confidential summary in conformity with
regulation 6 (4).

{2) The Commission shall, in the case of a deficient application, inform an
applicant in writing to rectify the deficiency within the time provided by the
Cominission.

(3) Fhe applicant shall, rectify the deficient application referred to under
subregulation (2) and submit the corrected application in conformity with
regulation 6(4).

(4) The Commission shall exercise its discretion to regard the application as
materially deficient and reject the application, in the event where the applicant
fails to provide the requested information within the set period of I4 days
provided by the Commission.

(5) The Chief Executive Officer shall evaluate an application for an
investigation and where the Chief Executive Officer rejects the application,
the Chief Executive Officer shall notify the applicant of the reasons why such
application was rejected.

(6) The Chief Executive Officer shall notify the applicant of the reasons lor
the rejection within seven days of the Chief Executive Officer’s determination.

(7) Where the Chief Executive Officer approves the application, the Chief
Executive Officer shall submit a preliminary recommendation to initiate an
investigation to the Board.
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(8) Where the Board approves the recommendation made by Chief
Executive Officer to initiate the investigation, the Board shall authorise the
Chief Executive Officer to publish a Notice in the Gazette, to initiate the
investigation and submit a report to the Board in accordance with section 31
(3) of the Act.

(9) The Chief Executive Officer shall inform the SACU Secretariat of its
decision to initiate tariff investigation through the Ministry.

8. (1) The Commission shall in evaluating the application, assess the
following factors —

(a) the domestic industry’s production capacity and potential;

(b) employment creation, labour intensity and labour demographics of the

relevant industrial sector;

(¢) investment;

(d) price differentials between the domestically manufactured product and

the imported product;

(e) the market shares;

() import and export data;

(g) demand and supply conditions;

(h) the financial state of the domestic industry, profitability and return on

investment ratios;

(i) the price and cost structures;

() the rate of effective protection;

(k) the availability of a domestically manufactured identical or substitute

product; and

(/) any information considered to be relevant by the Commission.

(2) The evaluation of the application shall also be informed by the —

(a) Industrial Development Policy; and

(b) Government’s economic objectives including —

(i) economic diversification,

(ii) employment creation,

(iii) poverty eradication,

(iv) productivity and investment,

(v) citizen economic empowerment, and
(vi) SME development.

(3) The Chief Executive Officer may, where the application is deficient,
notify an applicant in writing, to provide for additional information for an
application to be re-assessed.

9. (1) The Chief Executive Officer may, once it receives an application,
publish a Notice of such application in the Gazette as provided by section
31 (2) of the Act, to allow interested parties to make comments about the
application within 30 days.

(2) An interested party may request for an extension of time to make
comments on the application made under subregulation (1), showing good
cause why such an extension should be granted.

(3) The Commission may grant such extension period of 14 days, taking
into account the time limits for the investigation.

(4) The Notice referred to under subregulation (1) shall include —

(a) the name, address and telephone number of the applicant;

(b) the nature of the application and the reference number;

(c) the name and contact details of designated lead investigating officer;



(d) the time period for publication and due date for the comments; and

(e) a bricf statement of the rcason for the application.

(5) The comments referred to under subregulation (1) shali be —

(@} in writing; and

(5} submitted through any means of communication either electronically,
by mail or hand delivery.

{6) If the comments referred to in subregolation (1) and (§) are classified as
confidential, a non-confidential summary with a valid reason that is sufficient
to qualify, as confidentiality shall be submitted to the Comnission.

(7) The comments that are not accompanied by 2 non-confidential summary
or arc not otherwise clearly indicatled as confidential, may be treated as non-
confidential.

10, (1) The Commission shall establish and maintain a register relating to
cach investigation undertaken in terms of the Act.

(2) The Commission shall record the following information —

(a) all public notices relating to the investigation;

(h) all non-confidential documents that are part of the record of the investigation;

(¢) all other information developed or obtained by the Commission; and

{(d) any other documents which the Commission deems appropriate for

public disclosure.

{3) The register referred fo under subregulation (1) may, be accessed by
interested party for inspection —

(«) on prior request to the lead investigating officer;

(&) for a particuiar case;

{¢) at the offices of the Commission; and

(d) at the normal business hours during the course of the investigation.

11, (1) The Commission may, during the course of an investigation, satisfy
itself of the accuracy of the information supplied by an interested party by
conducting verifications as it deems necessary.

(2) The Commission may, when carrying out the verifications, conduct an
on-the-spot verification visit to oblain the information and data required for
the tnvestigation.

(3) The Comrmission may, in writing, inform and notify the interested party
concerned of the date of an intended verification visit.

(4) Where an interested party to be verified is from another Member State,
the Government of that State and the SACU Secretariat would be informed of
the verification visit and dates.

(5) The Commission may terminate any verification activities and may
disregard the information submitted by an interested party, and may come to
the conclusions of verifications according to the best information which is
available, where for purposes of verification, the interested party —-

(a) refuses to attend the verification visit;

(5) rcfuses to grant the Commission access to the relevant information;

(c) fails to provide information within the timeline set by the Coromission; or

(d) otherwise acts so as to impede the verification process.

(6) The Commission shall, after verification visit, prepare a report stating
the information verified and the information which was not available for
verification.

(7) The failure of interested parties (o agree on the information verified, shall
not preclude the Commission to use the verified information in its findings.
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(8) A non-confidential verification report shall be placed on the public
register for inspection.

(9) An interested party shall be given seven days to comment on the
verification report and the Commission may grant an extension upon good
cause shown by an interested party.

12. (1) The Commission shall provide a fair opportunity for any interested
party concerned to defend the party’s interest during the period of investigation
and the Commission may, upon request, hold a hearing for an interested party
to present the interested party’s view and arguments.

(2) Any interested party may present oral submission during the hearing.

(3) The interested party shall within seven days of the oral hearing reduce
information presented during the oral hearing to writing and a non-confidential
version of the information shall be placed on the public file.

(4) Where the interested party fails to submit the written submissions in
accordance with subregulation (3), the Commission shall not consider the oral
submissions under subregulation (2).

(5) Where an interested party requests for an oral hearing, such party shall
indicate the reasons for not relying on written submissions only.

(6) The Commission may reject a request for an oral submission where the
Commission determines that —

(a) substantially similar information has already been submitted in written

form to the Commission;

(b) written submission, in the Commission’s view, adequately sets out the

matter intended for an oral submission; or

(¢) the oral submission would unduly delay finalisation of the investigation.

(7) Aninterested party requesting an oral hearing shall at the time of request
provide the Commission with an agenda for an oral hearing.

13. (1) Where an interested party is represented by another party in an in-
vestigation, the interested party shall provide the Commission with a letter of
appointment of the interested party’s representative.

(2) The letter of appointment referred to under subregulation (1), shall —

(a) contain details of the representative, scope and duration of the representation;

and

(b) be signed by the highest level of authority or an authorised representative,

with proof of authorisation.

(3) Where any interested party terminates a representation made under
subregulation (1), such party shall provide the Commission with a letter of
termination and the letter shall comply with the requirements provided under
subregulation 2 ().

(4) Where aninterested party has appointed a representative,communication
between the Commission and the interested party shall be through the appointed
representative.

(5) Notwithstanding subregulation (4), the Commission may communicate
directly with an interested party.

(6) The communication of the appointment of an interested party’s
representative shall be made at the time of submitting an application referred
to under regulation 3.

14. (1) An increase in the rate of customs duty shall be recommended
to protect domestic producers who are experiencing the threatening import
pressures so that such producers can become internationally competitive and
such recommendation shall be by an application in Form B set out in Schedule.



(2) Areduction or removal of custom duly shall be recommended depending
on —

{a) acase-by case basis;

() aresource-based inputs to lower input costs; and

(¢) instances whereby intermediate goods, consumption goods, or capital

goods are not produced domestically or are unlikely to be manufactured
domestically.

{3) The rebate and drawbacks shall be recommended to provide a customs
duty waiver.

15. (1) The Chief Executive Qfficer shall submit final recommendation to
the Board upon completion of the investigations in accordance with section 31
(6) of the Act,

(2) The recommendation submitted by the Chief Executive Officer to the
Board under subregulation (1) shall contain the following information -

{a) identity of the applicant;

(b) afull deseription of the proeduct under investigation;

(¢) the methodology used by the Commission to investigate and factors

considered during the invesfigations;

(¢/y the Commission’s findings; and

(e} all relevant issues of fact and law considered by the Commission in

reaching its determination.

(3) Where the Board approves the recommmendation submitted under
subregulation (1), the Board shall submit a written report to the SACU Tariff
Board.

16. (1) The Commission shall inform the applicant, in writing, of the
decision made by the SACU Council.

{(2) The Commission shall publish, by Notice in the Guzeffe, the decision
made by the SACU Council in relation to the application.

(3) The Notice referred to under subregulation (2), shall detail the findings
and conclusions reached on all issues of fact and the law, which led to the
decision to accept or reject the Board recommendation for tariff amendment.

17. (1) An investigation may be terminated at any time when —

{a) the applicant withdraws the application; or

(b) the Commission determines, upon evaluation of the application, that

the availed evidence is not adequate to support recommendation for
tariff investigation.

(2) The Commission may terminate the investigation at any lime where the
Commission has self-initiated an investigation —

(@) when the industry does not furnish the Commission with the requested

information; or

(b) when the preliminary investigation reveals that the industry is not affected.

18, The Commission shall conclude an investigation within 18 months after
the initiation of the application,

19. Any person who is aggrieved by the decision of the Minister or
Comimission under these Regulations, may within 30 days of such decision,
apply to the High Counrt for the review of such decision.
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SCHEDULE
Form A
(regulation 3 (2))

APPLICATION FOR CUSTOMS TARIFF AMENDMENT
CREATION OF A REBATE FACILITY

Please address all correspondence to the Chief Executive Officer, Botswana Trade Commis-
sion, and forward your application choosing one of the following —

NOTES:

(ii)

(iii)

(iv)

v)

Postal address:  Private Bag 3ADD, Poso House, Gaborone
Physical address: Plot 55745, Block 8, Main Airport Road, Gaborone
Email: infor@botc.org.bw.

It is imperative to study the contents of the document titled “TARIFF
INVESTIGATIONS REGULATIONS”, which can be found on BOTC’s website
(www.botc.org.bw), before completing this application form.

applicants should feel free to submit any information or comment considered to
be relevant to the application, not called for specifically in the questionnaire. The
application should include a duly signed affidavit on the company’s letterhead
averring the accuracy of the information being provided and be accompanied by a
cover letter signed by the CEO of the applying company authorising the submission
of the application,

It is advisable that the Office of the Commissioner General for the BURS be consulted
in connection with the tariff classification and description of the product concerned.
This applies to questions 10 and 11 of the questionnaire. Should an additional 8-digit
tariff subheading be required, it is also necessary to obtain the relevant description of
such a provision from BURS before the application can be submitted.

If rebate of the custom duty is required on more than one product, information should
be furnished separately throughout the questionnaire for each product.

The statistical information may be given for either calendar years or financial years,
but the basis selected should be stated.



INFORMATION REQUIRED IN SUPPORT OF AN APPLICATION
FOR THE CREATION OF A REBATE FACILITY
A COMPANY DETALILS

Nameoftheapplicant:
Company’sregistration number:
Postal Address:

Physical Address:

Tel:( ) Fax:( )
Webpage:
Email;

2. Provide the contact details of the applicant/representative. Should an interested party
wish to be represented by a third party in an investigation, the interested party must provide
the Commission with a letter of appointment of its representative, detailing the identity of the
representative and the scope and duration of the representation. These requirements are set
forth in greater detail in regulation 13 of the Tariff Investigations Regulations.

Contact person:
Postal Address:

Physical Address:

TFel:( ) . Fax:( )
Webpage:
Email;

3. Provide the physical location of the factory and warehouse:

4, State the nature of the business conducted by the applicant:

It should be noted that in terms of regulation 8(3) of the Tariff Investigations Regulations, the
Commission may, inter alia, require an applicant to provide additional information in respect
of the application:




B PRODUCT DESCRIPTION AND TARIFF CLASSIFICATION

Provide the existing tariff structure as per the table below —

Tariff Tariff Description Statistical | Rate of
heading | subheading unit duty
General | EU | EFTA [ SADC | AfCFTA

“4 (Tariff heading
digit) description)

(6or8 (Tariff

digit) subheading

description)

Provide the existing tariff structure as per the table below:

Table 2: Current Tariff Position or the Final Product Manufactured by the Applicant

Tariff Tariff Description Statistical Rate of duty
heading | subhead- unit
ing
General | EU | EFTA | SADC | AfCFTA
(4 digit) (Tariff heading
description)
(6or8 (Tariff
digit) subheading
description)

8.  Please provide the description of the requested rebate provision as supplied by BURS
and also indicate the extent of rebate sought. Include the actual communication from
BURS confirming the wording of the proposed rebate provision (attach if possible):




9.  Describe the product in the fullest detail with regard to composition, method/process
of manufacturing, function and method of use. Such a description should be supparted,
whete possible, with clearly illustrated literature. (attach if possible).

10.  Please furnish information with regard to all intermediate inputs which are all industrial
inputs, cxcept the primary inputs of capital and labour used in the manufacture of the
firal product manufactured by the applicant as indicated in the table below. (atrach if

possible).
Table 3A: Input Products
List all domestically sourced Tariff subheading Percentage of ex-factory sales
intermediate products and indicate value

Common Custom Area Supply

{ Chains




Table 3B: Input Products

List all imported intermediate

| products

Tariff subheading

Percentage of ex-factory

sales value

14. Give a technical description of the end product and describe or provide a diagram of
the position of the product in the value chain (i.e. intermediate product or final product)

(attach if possible).

C REASONS FOR THE APPLICATION

15. Give a brief statement of the reasons for the application. Please note that the particulars
given will form the basis of the application and could be made available to interested
parties (attach if possible).

16. Furnish the names and addresses or websites of other SACU manufacturers of the prod-
uct or end product including details of the known SACU industry representative organ-

isations.

D INDUSTRY AND MARKET




E MARKET AND TRADE INFORMATION

Furnish the company’s recent three-year information on market and trade data and
indicate the proporiion of the total allocated to the product being the subject of the
application where applicable. Please use table 4 below for ease of presentation of the
information.

Table 4; Market and Trade Data

No

Year Year 2 Current year

Hems

Company | Subject | Company | Subject | Company | Subject
Total Product | Total Product | Total Product

Estimated
SACU
Domestic de-
mand — kg/li/
nukits

Estimated
SACU
Domestic
supply -- kg/
Hfunits

Applicant

total produc-
tion (volume
— kg/lifunits)

Applicant
total sales
{volume —
kg/tifunits)

Applicant
total sales
(value, P)

Applicant
SACU sales
{volume -
kg/lifunits)

Applicant
SACU sales
(value, P)

Applicant
production
capacity




Applicant
market share
(%)

10

SACU indus-
try market
share (%)

11

Applicant
total invest-
ment (Pm)

Plant &
machinery
Buildings

12

Applicant
total export

Volume (kg/
li/units)
value (P)
Destination

Applicant
total import

Volume (kg/
li/units)
value (P)
Origin

14

Applicant
total employ-
ment

Senior man-
agement
middle man-
agement
direct factory
workers
administra-
tive staff

Male
Female

Female

* Youth

(18 years -35
years)

o Adult

(35 years and
above)




Citizens
Non-citizens

Skilied

* Youth

(18 years-35
years)

Semiskilled
* Youth

(18 years-35
years)

Unskilled

* Youth

(18 years-35
years)

Total direct
factory
workers

* Youth
(18 years-35
years)

Disabled

15

Applicant
total wage

(P)

Senjor man-
agement
Middle
management
Direct fac-
tory workers
Administra-
tive staff

Male
Female

Female

+ Youth

(18 years -35
years)

* Adult

{35 years and
above)




Citizens
Non-citizens

Skilled

* Youth

(18 years-35
years)

Semiskilled
° Youth

(18 years-35
years)

Unskilled

* Youth

(18 years-35
years)

Total direct
factory
workers

¢ Youth

(18 years-35
years)

Disabled

16 | Applicant
supply side
measures (P)

17 | Research and
development
skilled
development
and training
Upgrading
machinery &
equipment
other (list
and popu-
late)

Note: unit of measure should be in line with the Customs Act

18. Is the applicant receiving any financial, capital or other form of support from any Gov-
ernment Department or Government Institution in the SACU or financial institutions
outside SACU? If so provide the details about the type, duration and the extent of the
already acquired support. Please provide supporting documentation (attach if possible).




F COMPETITIVENESS

19. Provide the present cost and price structure of the subject product if the product is not
further processed by your firm or being used in the processing of another product (use

Table 5):
Table 5: Cost and Price Structure
Year 1 Year 2 Current year
Ttems P per P per P per
kg/lifunits kg/lifunits kg/lifunits
EO.B value

Freight, insurance, landing
charges

Customs duty

Other (specify)

In-store costs

Selling and administration costs

Profit

SeHling price (total of above
amounts)

Note: please give breakdown of the selling and administration costs

20, If the product is further processed by your firm or being used in the processing of an-
other product, furnish the following details of the present cost and price structure (use

Tuble 6).
Table 6: Cost and Price Structure
No, f lems Year 1 Year 2 Current year
Price per | % tolal % ex-factory | Priceper | %ototat | Toex- | Price % total % ex-
kgflif cost of selling price | kgifunits | cost of factory | pet cost of factary
units produciion produc- { selling |} kgAif | produc- | selling
lion price hits tion price

I direct Vari-
able Cosl

Materiat
and compo-
nents




Imported

FO.B
Customs
duty
Freight,
insurance
and landing
and other
charges
other
imported
inputs

Domestic
sourced
Direct
labour and
related
costs
Tooling*

Royalties,
elc

Other*

Indirect
variable
cost

Labour
Utilities
Rand D
Other
variable
overheads*

Fixed over-
head cost

Labour
Repair and
mainte-
nance

Rates and
insurance

Plant de-
preciation
Net interest
paid

Rent

Other*

Total
production
cost

Selling
general and
admin-
istrative
expenses




Adimin-
isirative
expenses

Selling,
CRAPENSES

General
CXPENSES

6 Toral Cost

7 Selling
(dist) price

8 Diisconnis

Rebates

9 | Netprofit

10 | Netex-
factory
prive

1} } Neteash
flow

Note: Supply a detailed breakdown of the items in asterisks (*). Cost items such as tooling
can be a direct or indirect cost depending on the specific industry, Separate cost analyses must
be provided for each of the subject products in this format. This format serves as an indication
of the details required by the Commission. This information should be reconcilable to your
income statements. Provide a detailed breakdown of the basis of allocation in cach case that
an altocation has been made.

21. Give an assessment (consunter benefit or downstream benefit to a specific industry) of
how your cost and price structure would be affected should the application succeed.
To what extent will your fitin’s selling price for the product be influenced should the
application for amendment in the duty be successful?

22. Furnish in the table below prices of equivalent imported products competing with the
SACU manufactured product.

Country of Origin Free on board import prices | Landed cost at SACU port including
insurance, freight and other costs
{CIF)




NOTE: Wherever possible, the particulars in the above table should be substantiated with
price lists, invoices, or other documentary evidence. If these are not available, the sources of
the information relating to this data should be furnished.

G RECIPROCITY COMMITMENTS

23. The Commission takes a developmental or strategic approach to customs tariffs. It has
begun to make all tariff support conditional on reciprocal commitments by applicants,
gauging the performance of beneficiaries against the policy objectives of, among others,
increased economic growth and competitiveness, as well as investment, employment
creation and retention.

24, As a rebate provision is considered for the purpose of providing relief to domestic
producers that may be experiencing injurious import pressures, support will be tied
to conditions related to economic performance over time and may be reviewed after a
specified period.

25. State the increased economic benefits that can be realised should the tariff relief be
provided by completing the table below, where applicable (Table 7).

Table 7: Reciprocity Commitments

pport be given
No | Items Year 1 Year 2 | Year 3

Expected total production volume (kg/li/unit)

Expected ex-factory selling price per (kg/li/unit)

3 Expected total investment (Rm)

Plant & machinery
Buildings

4 Supply side measures (Rm)

Research and development

Skills development and training
Upgrading machinery & equipment
Other (list)

5 Expected total export

Volume (kg/li/unit)
Value (P)

6 Expected total employment




Skilled

* Youth (18 years ~ 35 ycars)
Semiskilled

* Youth (18 years — 35 years)
Unskilled

* Youth (18 years — 35 years)
Total direct factory workers
* Youth (I8 yecars — 35 years)

Expected total wage (P)

Skilted

* Youth (18 years -35 years)
Semiskilled

* Youth (18 years -35 years)
Unskilled

* Youth (18 ycars -35 years)
Total direct factory workers
* Youth (18 years -35 years)

26.

How do you support or plan to support the participation in manufacturing and related
activities by small businesses, citizen owned enterpriscs and Common Cusioms Area
supply chains (expfain)?

217

Elaborate on the future pricing of the product should the support sought be granted.

28.

In order to enable BOTC to gauge the performance of beneficiaries against their
commitmeats in terms of employment, provide the following information:

(@) a reasonable approximation of the jobs that may be lost should the support not be
granted;

(b) similarly, the number of jobs to be created if tariff support is granted; and

{c) please substantiate the estimates previde in (@) and (b).



29.

30.

H DEVELOPMENTAL PLAN

Commitment to economic performance provided in Table 7 requires, but is not limited
to, the following —

(a) adevelopment plan;
(b) arestructuring plan; or
(c) other relevant plans.

Where you contend that the proposed customs tariff relief is necessary to protect,
maintain and/or increase market share, provide an explanation how this will be achieved,
drawing on what is provided in paragraphs 25 to 29, if applicable.

31.

I SUPPORTING DOCUMENTATION

Submit copies of the firm’s latest audited financial statements (or management accounts)
and business plan (attach if possible).

32.

Please submit a statement of compliance with labour laws and agreements gazetted by
the Minister of Labour and Home Affairs (attach if possible).

33.

The applicant must submit a TIN Number to enable BOTC to verify the applicant’s
tax clearance status on the BURS Tax Clearance System. Should challenges exist in
providing this information give detailed reason/s for the absence thereof (attach).




34, Should (he provision of tariff relief not be sufficient to place the firm in a competitive
position, are there any further plans in place to address this gap (explain).

35, ‘Tables 4,3, 6 and 7 are also to be provided in Excel spread sheets.

36. For this Application form to be duly completed please sec overleaf,

37. Submission of the Affidavit by the Chief Executive Officer of the company.



AFFIDAVIT

I, (Full name), of Identity Number A
in my capacity as of

hereby declare that the information furnished in this application is to the best of my knowledge
true and correct. I also submit to furnish BOTC with information in the form of Tables 4, 5 and
6 on an annual basis over the period of the support, should the support be given.

I CERTIFY THAT THE DEPONENT HAS ACKNOWLEDGED THAT HE/SHE
KNOWS AND UNDERSTANDS THE CONTENTS OF THIS AFFIDAVIT, AND THAT
HE/SHE HAS NO OBJECTION TO TAKING THE PRESCRIBED OATH,AND THAT
HE/SHE CONSIDERS THIS OATH TO BE BINDING ON HIS/HER CONSCIENCE.

Name:

Designation:

Signature of Deponent:

Date:

SIGNED AND SWORN TO BEFORE ME AT ON THIS
DAY OF YEAR

COMMISSIONER OF OATHS.



FORM C
{regulation 3 (2))

APPLICATION FOR THE CUSTOMS TARIFF AMENDMENT REDUCTION IN

THE RATE OF CUSTOMER DUTY

Please address all correspondence to the Chief Executive Officer, Botswanalrade Commission,
and forward your application choosing one of the following options:

Postal address: Private Bag 3AAD Poso House, Gaborone

Physical address: Piot 55745, Block 8, Main Ahport Road, Gaborone

Email Address: info@botc.org.bw

NOTES:

(i) Itisimperative tostudy the contents of the documenttitled “TARIFF INVESTIGATIONS
REGULATIONS”, which can be found on BOTC’s website (www.botcorg.bw), before
completng this application form.

(i) applicants should feel free to submit any information or comment considered to be
relevant to the application, not called for specifically in the questionnaire. The application
should include a duly signed affidavit on the company’s letterhead averring the accuzacy
of the information being provided and be accompanied by a cover letter signed by the
CEO of the applying company authorising the submission of the application.

(iii) it is advisable that the Office of the Commissioner General for the BURS be consulted
in connection with the tariff classification and description of the product concerned.
This applies to questions 10 and 11 of the questionnaire). Should an additional 8-digit
sariff subheading be required, it is also necessary to obtain the relevant description of
such a provision from BURS before the application can be submitted.

(iv) if a reduction of the custom duty is required on more than one product, information
should be furnished separately throughout the questionnaire for each product.

(v) the statistical information may be given for either calendar years or financial years, but

the basis selected should be stated.



SUPPORTING DOCUMENTS

INFORMATION REQUIRED IN SUPPORT OF AN APPLICATION FOR AN
INCREASE IN THE RATE OF THE CUSTOM DUTY

A COMPANY DETAILS

1. Statethefullnameoftheapplicant:

2. Statethepostalandphysicaladdress:

3. State the web address if available:

4. Statethecompany’sregistrationnumber:

5. Provide the contact details of the applicant/representative. Should an interested party wish
to be represented by a third party in an investigation, the interested party must provide the
Commission with a letter of appointment of its representative, detailing the identity of the
representative and the scope and duration of the representation (these requirements are set
forth in greater detail in regulation 13 of the Tariff Investigations Regulations):

Contact person:

Tel:( ) Fax:( )
Cellphonenumber:

Email Address:

6. Providethephysicallocationofthe factory and warehouse:

7. Statethenatureofthebusinessconductedbytheapplicant:

8. It should be noted that in terms of regulation 8(3) of Tariff Investigations Regulations,
the Commission may, inter alia, require an applicant to provide additional information in
respect of the application (attach if possible).

B PRODUCT DESCRIPTION AND TARRIF CLASSIFICATION
9. Provide the existing tariff structure as per the table below:

Table 1: Current Tariff Position

Tariff | Tariff Description | Statistical Rate of duty
heading | subheading unit
General | EU | EFTA | SADC | AfCTA
4 (Tariff
digit) heading de-

scription)




6org
digit)

(Tariff
subheading
deseription)

10. I the application is for an increase in duty by way of creating a new 8-digit tariif sub-
heading, please provide the proposed tariff description as supplied by BURS. Include
the actual communication from BURS confirming the wording of the proposcd 8-digit
tariff subheading (aftach if possibie).

{1. Provide the requested tariff structure as per the Tabie 2 below:

Table 2: Requested Tariff Position

Tariff | Taviff Description | Statistical Rate of duty
heading | subheading Lnit
General | EU | BFTA | SADC | AfCFTA
(4 (Tariff
digit) heading
descrip-
tion)
(Gor8 (Tariff
digit) subhcading
description)

12.  Describe the product in the fullest detail with regard to composition, method/process
of manufactoring, function and method of use. Such a description should be supported,
where possible, with clearly illustrated literature.

13. Please furnish information with regard to all intermediate inputs except the primary
inputs of capital and labour vsed in the manufacture of the product as indicated in the
table below.




Table 3A: Input Products

hains

List all domestically sourced intermediate
products and indicate Common Custom Area

Tariff subheading | Percentage of ex-factory

sales value

Table 3B: Input Products

List all imported intermediate
products

Tariff subheading

Percentage of ex-factory sales
value

14, Describe or provide a diagram of the position of the product in the value chain (i.e. raw
material, intermediate product or end product) (attach if possible).

C REASONS FOR THE APPLICATION

15. Give abrief statement of the reason(s) for the application. Please note that the particulars
given will form the basis of the application and could be made available to interested

party.

D

INDUSTRY AND MARKET

16. Furnish the names and addresses or websites of other SACU manufacturers of the
product and/or end product, including details of known SACU industry representative

organisations.




17.

E

MARKYET AND TRADE INFORMATION

Furnish the company’s information on market and trade data for the most recent three-
year period available and indicate the proportion of the total allocated to the product
being the subject of the application where applicable. Please use Table 4 below for ease
of presentation of the information.

Table 4: Market and Trade Data

No

Items

 Year ]

Year 2

Curirent vear

Company
Total

Subject
Product

Company
Total

Subject
Product

Company [ Subject
Total Product

Estimated
SACU Domestic
demand — kg/
lifunits

Estimated
SACU Domestic
supply - kg/i/
units

Applicant total
production
{volume — kg/
li/units)

Applicant total
sales {volume
— kg/li/units)

Applicant total
sales (value, P)

Applicant
SACU sales
(volume — kg/
li/units)

Applicant
SACU sales
(value, P)

Applicant
production
capacity




Applicant
market share
(%)

SACU industry
market share
(%)

Applicant total
investment
(Pm)

Plant and
machinery
Buildings

12

Applicant total
export

Volume (kg/li/
units)

Value (P)
Destination

Applicant total
import

Volume (kg/li/
units)

Value (P)
Origin

Applicant total
employment

Senior
management
Middle
management
Direct factory
workers
Administrative
staff

Male
Female

Female

¢ Youth

(18 years-35
years)

o Adult (35
years and
above)

Citizens
Non-citizens




Skilled
* Youth
(18 years-35

years)

Semiskilled
* Youth
(18y ears-35
years)

Unskilled

* Youth

{18 years-35
years}

Total direct
factory workers
* Youth

(18 years-35
years)

Disabled

I5

Applicant total
wage (P)

Senior
management
Middle
management
Direct factory
workers
Administrative
staff

Male
Female

Female

* Youth

(18y ears-35
years)

* Adult
(35years and
above)

Cilizens
Non-citizens




Skilled

° Youth

(18 years-35
years)

Semiskilled
* Youth

(18 years-35
years)

Unskilled

* Youth

(18 years-35
years)

Total direct
factory
workers

* Youth

(18 years-35
years)

Disabled

16 | Applicant
supply side
measures (P)

Research and
development
Skilled
development
and training
Upgrading
machinery and
equipment
Other (list and

populate)

Note: unit of measure should be in line with the Customs Act

18. Is the applicant receiving any financial, capital or other form of support from any
Government Department or Government Institution in the SACU or financial institutions
outside SACU? If so provide the details about the type, duration and the extent of the
already acquired support. Please provide supporting documentation.




19.

F

COMPETITIVENESS

Provide the present cost and price structure of the product:

Table 5: Cost and Price Structure

No

ltems

Year L

Yewr2

Current year

Prive

per
kegfli/
units

% tolal cost
of produc-
tion

. b ex-
factory seli-
.ing price

Price
‘per
kg/lif

uhits

G 1otal
cost of
produc-
tion

% ex-
factory
selling
price

Price
per k!
fifurits

% total

cost of

produc-
tion

Go ¢X-
factory
selling
price

Direct Variable
Cost

a) Material anel
components
Imported
FOB
Customs duty
Freight,
insurance aud
lasfing and
other charges
Other imported
inpuis
Domestic
sourced
a) Direct Jabour
and related
casls

b) Tooling*
<) Royalies

d) Other*

Indireet
variable cost

Labour
Uitities

R&D

Other variable
overheads*

Fixed overhewxl
cnst

Labour
Repair and
maintenance
Rates and
insurance
Plant
depreciation
Net interest
paid
Rent

Olher*

Total
production cost




5 Selling general
and
administrative
expenses

Administrative
expenses
Selling
expenses
General
expenses

6 Total cost

7 Selling (list)
price

8 Discounts etc.

Discounts
Rebates

9 Net profit

10 | Net ex-factory
price

11 | Net cash flow

Note: Supply a detailed breakdown of the items in asterisks (*). Cost items such as tooling
can be a direct or indirect cost depending on the specific industry. Separate cost analyses must
be provided for each of the subject products in this format. This format serves as an indication
of the details required by the Commission. This information should be reconcilable to your
income statements. Provide a detailed breakdown of the basis of allocation in each case that
an allocation has been made.

20. Give an assessment (consumer benefit or downstream benefit to a specific industry) of
how your cost and price structure would be affected should the application succeed.
To what extent will your firm’s selling price for the product be influenced should the
application for amendment in the duty be successful?

21. Furnish in the table below prices of equivalent imported products competing with the
SACU manufactured product.

Table 6: prices of Imported Products

Country of Origin Free on board import | Landed cost at SACU port
prices including insurance, freight and
other costs (CIF)




NOTE: Wherever possible, the particutars in the above table should be substantiated with
price lists, invoices or other documentary evidence, If these are not available, the sources of
the information relating to this data shoukl be furnished,

22.

23.

24,

G RECIPROCITY COMMITMENTS

The Commission takes a developmental or strategic approach to customs tariffs, it has
begun to make all tariff support conditional on reciprocal commilments by applicants,
gauging the performance of beneficiarics against the policy objectives of, among others,
increased econonmic growth and competitiveness, as well as investiment, employment
creation and retention.

As an increase in customs duties is considered for the purpose of providing relief for
domestic proaducers that may be experiencing injurious import pressures, thereby altow-
ing such producers to adjust and restructure so that in the meditum to long term they can
become internationally competitive without any support in the form of customs duty
protection, support will be tied to conditions velated to economic performance over time
and will be reviewed after a specified period.

State the increased economic henefits that can be realised should the tariff support be
provided by completing the table below, where applicable.




Table 7: Reciprocity Commitments

No

Items

Year 1

pport be given

Year 2 Year 3

Expected total production volume (kg/li/unit)

Expected ex-factory selling price per (kg/li/unit)

Expected total investment (Rm)

Plant and machinery
Buildings

Supply side measures (Rm)

Research and development

Skills development and training
Upgrading machinery & equipment
Other (list)

Expected total export

Volume (kg/li/unit)
Value (P)

Expected total employment

Skilled

* Youth (18 years - 35 years)
Semiskilled

* Youth (18 years - 35 years)

Unskilled
* Youth (18 years - 35 years)

Total direct factory workers
* Youth (18 years - 35 years)

Female
* Youth (18 years - 35 years)
e Adult (35 years and above)

Disabled

Expected total wage (P)




Skilled
* Youth (i8 years - 35 years)

Semiskilled
* Youth (18 years - 35 years)

Unskilled
* Youth (18 years - 35 years)

Total direct factory workers
+ Youth (18 years - 35 years)

Female
* Youth (I8 ycars - 35 ycars}
+ Adult (35 years and above)

Disabled

25,

How do you support or plan to support the participation in manufacturing and related
activities by siall businesses, citizen-owned enterprises and Common Customs Area
supply chains? (explain).

26.

Elaborate on the future pricing of the product should the support sought be granted.

27.

28,

In order to enable BOTC to gauge the performance of beneficiaries against their
commitments in terms of employment, please provide the following information:

(«) areasonable approximation of the jobs that may be lost should the support not be
granted;

(b) similarly, the number of jobs to be created if tariff support is granted; and

(c) please substantiate the estimates provided in (a) and ().

H DEVELOPMENTAL PLAN

Commitment to economic performance provided in Table 6 requires, but is not limited
to, the following —

(@) adevelopment plan;
(h) arestructuring plan; or
{c) other relevant plans.



29.

Where you contend that the proposed customs tariff support is necessary to protect,
maintain or increase market share, provide an explanation how this will be achieved,
drawing on what is provided in paragraphs 24 to 28, if applicable.

I SUPPORTING DOCUMENTATION

30. Submit copies of the firm’s latest audited financial statements (or management accounts)
and business plan (attach if possible).

31. Please submit a statement of compliance with labour laws and agreements gazetted by
the Minister of Labour and Home Affairs.

32. The applicant must submit a TIN Number to enable BOTC to verify the Applicant’s
tax clearance status on the BURS Tax Clearance System. Should challenges exist in
providing this information give detailed reason/s for the absence thereof (attach).

33. Should the provision of tariff support not be sufficient to place the firm in a competitive
position, are there any further plans in place to address this gap (illustrate).

34. Tables 4,5 and 6 are also to be provided in Excel spread sheets.

35. For this Application form to be duly completed please see overleaf.

36. Submission of the Affidavit by the Chief Executive Officer of the company



AFFIDAVIT

1, - . (Full name) and the Identity Number, ,in
my capacity as of hereby declare that the
information furnished in this application is to the best of my knowledge true and correct. [
also submit to furnish BOTC with information in the form of Tables 4 and 5 specified above,
on an annual basis over the period of the support, should the sopport be given.

Natne:
Designation:
Signatureofapplicant:
Date:

I CERTIFY THAT THE DEPONENT HAS ACKNOWLEDGED THAT HE/SHE
KNOWS AND UNDERSTANDS THE CONTENTS OF THIS AFFIDAVIT,AND THAT
HE/SHE HAS NO OBJECTION TO TAKING THE PRESCRIBED OATH, AND THAT
HE/SHE CONSIDERS TIIS OATH TO BE BINDING ON HIS/HER CONSCIENCE.

SIGNED AND SWORN 'TO BEFOREME AT __
ON THIS DAY OF YEAR

COMMISSIONER OF QATHS



BOTC

FORM C
(regulation 3(2))

APPLICATION FOR CUSTOMS TARIFF AMENDMENT REDUCTION
IN THE RATE OF CUSTOMS DUTY

Please address all correspondence to the Chief Executive Officer, Botswana Trade Commis-
sion, and forward your application choosing one of the following options:

Postal address: Private Bag 3ADD, Poso House, Gaborone

Physical address: Plot No. 55745, Block 8, Main Airport Road, Gaborone

Email: info@botc.org.bw

NOTES:

(i) itisimperative to study the contents of the document titled “TARIFF INVESTIGATIONS

(i)

(iii)

(iv)
)

REGULATIONS”, which can be found on BOTC’s website (www.botc.org.bw), before
completing this application form.

applicants should feel free to submit any information or comment considered to be
relevant to the application, not called for specifically in the questionnaire. The application
should include a duly signed affidavit on the company’s letterhead averring the accuracy
of the information being provided and be accompanied by a cover letter signed by the
CEO of the applying company authorising the submission of the application.

it is advisable that the Office of the Commissioner General for the BURS be consulted
in connection with the tariff classification and description of the product concerned.
This applies to questions 10 and 11 of the questionnaire. Should an additional 8-digit
tariff subheading be required, it is also necessary to obtain the relevant description of
such a provision from BURS before the application can be submitted.

If a reduction of the custom duty is required on more than one product, information
should be furnished separately throughout the questionnaire for each product.

The statistical information may be given for either calendar years or financial years, but
the basis selected should be stated.



SUPPORTING DOCUMENTS

INFORMATION REQUIRED IN SUPPORT OF AN APPLICATION FOR A REDUC-

TION IN THE RATE OF THE CUSTOM DUTY

A COMPANY DETAILS

1.  State the full name of the applicant:

2. State the postal and physical address:

3. State the web addvess if available: . _

4,  State the company’s registration number:

5. Provide the contact details of the applicant/representative. Shouvld an interested party
wish to be represented by a third party in an investigation, the interested party must
provide the Commission with  letter of appointment of its representative, detailing the
identity of the representative and the scope and duration of the representation (these
requirements ate set forth in greater detail in regulation 13 of the Tariff Investigations
Regulations):

Contact person:

Tel:( ) I e Fax:( }
Cellphonce number:

Email Address:

6.  Provide the physical location of the factory and warehouse:

7. State the nature of the business conducted by the applicant:

8. It should be noted that in terms of regulation 8(3) of Tariff Investigalions Regulations
the Commission may, inter alia, require an applicant to provide additional information
in respect of the application.

9.  Provide the existing tariff structure as per the table below:



Table 1: Current Tariff Position

Tariff Tariff Description | Statistical Rate of duty
heading | subheading unit
General | EU | EFTA | SADC | AfCFTA
(4 digit) (Tariff
heading
description)
(6or8 (Tariff
digit) subheading
description)
10. If the application is for the reduction of duty by way of creating a new 8-digit tariff

subheading, please provide the proposed tariff description as supplied by BURS.
Include the actual communication from BURS confirming the wording of the proposed
8-digit tariff subheading (attach if possible).

11. Provide the requested tariff structure as per the table below:
Table 2: Requested Tariff Position
Tariff | Tariff Description | Statistical Rate of duty
| heading | subheading unit
General | EU | EFTA | SADC | AfCFTA
(4 digit) (Tariff
heading
descrip-
tion)
(6or8 (Tariff
digit) subhead-
ing de-
scription)




12.

14,

I5.

Give a technical description of the product and describe or provide a diagram of the
position of the procluct in the value chain (i.e. input product, intermediate product or end
praduct) (attach if possible).

C REASONS FOR THE APPLICATION

Give a brief statement of the reason(s) for the applicalion. Please note that the particulars
given will form the basis of the application and that it is possible that they will be made
available to interested party.

D INDUSTRY AND MARKEYT

Furhish the names and addresses or websites of other SACU manufacturers of the
ptoduct and/or end product including details of the known SACU industry representative
organisations.

E MARKET AND TRADE INFORMATION

Furnish the company’s recent three-year mformation on market and trade data and
indicate the proportion of the total allocated to the product being the subject of the
application, where applicable (i.e. where the subject product is an intermediate product,
whtich is uscd by the applicant in the preduction of another product please also provide
figures for the relevant end product). Please use Table 3 below for ease of presentation
of the information.



Table 3: Market and Trade Data

No

Items

| Year 1

Year 2

C .

Company
Total

Subject
Product

Company
Total

Subject
Product

Company
Total

Subject
Product

Estimated
SACU
Domestic
demand — kg/
li/units

Estimated
SACU
Domestic
supply — kg/li/
units

Applicant total
production
(volume — kg/
li/units)

Applicant total
sales (volume
— kg/li/units)

Applicant total
sales (value, P)

Applicant
SACU sales
(volume — kg/
li/units)

Applicant
SACU sales
(value, P)

Applicant
production
capacity

Applicant
market share
(%)

10

SACU industry
market share
(%)

11

Applicant total
investment
(Pm)




Plant and
ntachinery
Buildings

12

Applicant total
expoit

Vohune (kg/li/
wils

Value (P}
Destination

Applicant total
bmport

Volume (kg/lif
units)

Value {P)
Origin

14

Applicant total
employment

Senior
management
Middle
management
Direct factory
workers
Administrative
staff

Male
Female

l'emale

* Youth

(18 years -35
years)

* Adult (35
years and
above)

Citizens
Non-citizens




Skilled

° Youth

(18 years-35
years)

Semiskilled
* Youth

(18 years-35
years)

Unskilled

* Youth

(18 years-35
years)

Total direct
factory
workers

* Youth

(18 years-35
years)

Disabled

15

Applicant total
wage (P)

Senior
management
Middle
management
Direct factory
workers
Administrative
staff

Male
Female

Female

* Youth

(18 years-35
years)

* Adult
(35 years and
above)

Citizens
Non-citizens




Skilled

« Youth

(18 years-35
years)

Semiskiled
* Youth

(18 years-35
years)

Unskilled

* Youth

{18 years-35
years}

Total direct
factory
wotkers

* Youth

(18 years-35
years)

Disabled

16 | Applicant
supply side
measures (P)

Research and
development
Skilled devel-
opment and
(raining
Upgrading
machinery and
equipment
Other (list and
popufate)

Note: unit of measure should be in line with the Custoins Act

16. Is the applicant receiving any financial, capital or other form of support from any
Governament Department or Government Institution in the SACU or financial institutions
outside SACU? If so provide the details about the type, duration and the extent of the
already acquired support. Please provide supporting documentation,




r COMPETITIVENESS
17.  Provide the present cost and price structure of the subject product:

Table 4: Cost and Price Structure

Items Year 1 Year 2 Current year
P per P per P per
kg/li/units kg/li/units kg/li/units

F.O.B value

Freight, insurance, landing charges

Customs duty

Other (specify)

In-store costs

Selling and administration costs
Profit

Selling price (total of the above
amounts)

Note: please give a breakdown of the selling and administration costs

18. Ifthe product is further processed by your firm or being used in the processing of another
product, furnish the following details of the present cost and price structure.

Table 5: Cost and Price Structure

Year | Year 2 Current year
No | Ttems Price per | % total | % ex-fac- | Price % total % ex- | Price per | % total % ex-
keg/i/ cost of tory selling | perkg/ | costof factory | ke/i/ cost of factory
units produc- | price li/units | production | selling | units production | selling
tion price price
| Direct
Variable

Cost




a) Mate-
tial and
vompo-
nents

Imporied
FO.B
Customs
duty
Freight,
insur-
anee and
landing
and other
charges.
Otyer
itopo ted
inputs
Domestic
soureed
b} Birect
labowr and
related
cosls

<) Toal-
ing*

d) Royad-
lics

¢} Other*

Indirect
variable
<nsl

Labowr
Utifities
Rmmd D
Oher
variable
over-
heads*

Fixed
overhead
cast

Labour
Repair
and main-
tenance
Rates and
insurance
Plam
deprecia-
lion

Net inter-
esl paid
Rant
Other®

Total
production
cosl




5 Selling
general
admin-
istrative
expenses

Admin-
istrative
expenses
Selling
expenses
General
expenses

6 | Total cost

7 Selling
(list) price

8 Discounts
ele.

Discounts
Rebates

9 | Net profit

10 | Net
ex-factory
price

11 | Netcash
flow

Note: Supply a detailed breakdown of the items in asterisks (*). Cost items such as tooling
can be a direct or indirect cost depending on the specific industry. Separate cost analyses must
be provided for each of the subject products in this format. This format serves as an indication
of the details required by the Commission. This information should be reconcilable to your
income statements. Provide a detailed breakdown of the basis of allocation in each case that
an allocation has been made,

19. Give an assessment (consumer benefit or downstream benefit to a specific industry) of
how your cost and price structure would be affected should the application succeed.
To what extent will your firm’s selling price for the product be influenced should the
application for amendment in the duty be successful?

20. How do you support or plan to support the participation in manufacturing and/or related
activities by small businesses, citizen owned enterprises and Common Customs Area
supply chains?

21. In order to enable BOTC to understand the impact that the proposed reduction would
have on employment, provide the number of jobs to be created or retained if tariff relief
is granted and substantiate these estimates.




22, Where you contend that the proposed customs tariff relief is necessary toe profect,
maintain or increase market share, provide an explanation how this will be achieved,

23, Fumnish BOTC with information pertaining to the impact on investment by the applicant,
if tariff relief is granted and substantiate this submission.

24, Purnish in the table below prices of equivalent imported products competing with the
SACU manufactured product,

Country of Origin Free on board import prices Landed cost at SACU port
including insurance, freight and
other costs (CIF)

NOTE: Wherever possible, the particulars in the above table should be substantiated with
price lists, invoices, or other documentary evidence, If these are not available, the
sources of the information relating to this data should be furnished.

25. If the product is further processed, furnish in the table below recent prices of imported
substitute products competing with the SACU manufactured product.

Country of Origin Free on board import Landed cost at SACU
prices port including insur-
ance, freight and other

costs (CIF)




NOTE: Wherever possible, the particulars in the above table should be substantiated with
price lists, invoices, or other documentary evidence. If these are not available, the sources of
the information relating to this data should be furnished.

G SUPPORTING DOCUMENTATION

26. Submit copies of the firm’s latest audited financial statements (or management accounts)
and business plan (attach if possible).

27. Please submit a statement of compliance with labour laws and agreements gazetted by
the Minister of Labour and Home Affairs. (attach if possible).

28. The applicant must submit a TIN Number to enable BOTC to verify the Applicant’s tax
clearance status on the BURS Tax Clearance System. Should challenges exist in provid-
ing this information give detailed reason/s for the absence thereof (attach if possible).

29.  Should the provision of tariff relief not be sufficient to place the firm in a competitive
position, are there any further plans in place to address this gap (provide if applicable).




30. TTables 3,4 and 5 are also to be provided in Excel spread sheets.
31. For this Application form to be duly completed please see overleaf,

32.  Submission of the Affidavit by the Chief Executive Officer of the company.



AFFIDAVIT

| ¥ (Full name), of Identity Number , in
MY CAPACILY AS..euiuerininiririnininiiniriieieneniienenn O ciavagnonsmeinidsivasusipioasaeibesie hereby
declare that the information furnished in this application is to the best of my knowledge true
and correct.

Name:

Designation:

Signature:

Date:

I CERTIFY THAT THE DEPONENT HAS ACKNOWLEDGED THAT HE/SHE
KNOWS AND UNDERSTANDS THE CONTENTS OF THIS AFFIDAVIT, AND THAT
HE/SHE HAS NO OBJECTION TO TAKING THE PRESCRIBED OATH,AND THAT
HE/SHE CONSIDERS THIS OATH TO BE BINDING ON HIS/HER CONSCIENCE.

SIGNED AND SWORN TO BEFORE MEAT ONTHIS
DAY OF YEAR

COMMISSIONER OF OATHS



FORM D
{regulation 3 (2))

APPLICATION FOR THE CREATION OF REBATE PROVISIONS ON ORDINARY
CUSTOMS AND SAFEGUARD DUTIES APPLICABLE TO CERTAIN PRIMARY
STEEL CLASSIFICATION

Please address all correspondence to the Chief Executive Officer, Botswana Trade Commission,
and torward your application choosing one of the following options:

Postal address: Private Bag 3AAD Poso House, Gaborone
Physical address: Plot 55745, Block 8, Main Airport Road, Gaborone
Email Address: info@bolc.org.bw

NOTES:

(i) Itisimperative tostudy the contents of the documenttitled “TARIFF INVESTIGATIONS
REGULATIONS", which can he found on BOTC’s website (www)

(ii) an applicant should feel free to submit any information or comment considered to be
relevant to the application, not called for specifically in the questionnaire. The application
shiould include a duly signed affidavit on the company’s letterhead averring the accnracy
of the information being provided and be accompanied by a cover letter signed by the
CEO of the applying company authorising the submission of the application,

(iti) it is advisable that the Office of the Commissioner General for the BURS be consulted
in connection with the tariff classification and description of the product concerned.
This applies to questions 10 and 11 of the questionnaire). Should an additional 8-digit
tariff subheading be required, it is also necessary to obtain the relevant description of
such a provision from BURS before the application can be submitted.

(iv) if rebate of the custom duty is required on more than one product, information should be
furnished scparately throughout the questionnaire for cach product.

(v) the statistical information may be given for either calendar years or financial years, but
the basis selected should be stated.,



SUPPORTING DOCUMENTS

INFORMATION REQUIRED IN SUPPORT OF AN APPLICATION FOR
THE CREATION OF A REBATE FACILITY

A) COMPANY DETAILS

1.

2.

State the full name of the applicant:

Statethepostalandphysicaladdress:

State the web address if available:

State the company’sregistration number in terms of Companies Act,Cap.42:01:

Provide the contact details of the applicant/representative. Should an interested party
wish to be represented by a third party in an investigation, the interested party must
provide the Commission with a letter of appointment of its representative, detailing the
identity of the representative and the scope and duration of the representation (these
requirements are set forth in greater detail in regulation 13 of the Tariff Investigations
Regulations):

Contact person:
Tel:( ) Fax:( )
Cellphonenumber:
EmailAddress:

Providethephysicallocationofthefactoryandwarehouse:

State the nature of the business conducted by the applicant:

It should be noted that in terms regulations 8(3) of the Tariff Investigations Regulations,
the Commission may inter alia, require an applicant to provide additional information
in application.

B PRODUCT DESCRIPTION AND TARIFT CLASSIFICATION
Provide the existing tariff structure as per the table below:

Table 1: Current Tariff Position (Product to be Rebated)

Table 1A: Rate of Ordinary Customs Duty

Tariff | Tariff Description | Statistical | Rate of ordinary customs duty
heading | subheading unit

General | EU | EFTA | SADC | Af-
CFTA




“ (Facitf
digit) heading
descrip-
fion)
Gor8 (Tariff
digit) subhead-
ing
descrip-
tion)
Table 1B: Rale of Safeguaud Duty
TFariff Tariff Description Statistical Rate of safeguatd duty
heading subhcadin,, unit
(4 digit) (Tariff heading
descriplion)
(bor8 (Tariff subheading
digit) description)
10, Provide the existing lariff structure as per Lhe table below:

Table 2: Cument "lariff Position {Final Product Manufactured by the Applicant)

Taniff Tariff Dlescription | Statistical | Rate of duty
heading | subheading it
General | EU | EFTA | SADC | ACFTA
(4 digit) (Tariff
heading
deseription)
(6org (Tartff
digit) subheading
description)




11.

12.

13.

14.

15,

16.

Please provide the description of the réquested rebate provision as supplied by BURS
and also indicate the extent of rebate sought. Include the actual communication from
BURS confirming the wording of the proposed rebate provision (attach if possible).

Describe the product in the fullest detail with regard to composition, method/process
of manufacturing, function and method of use. Such a description should be supported,
where possible, with clearly illustrated literature.

C) REASONS FOR THE APPLICATION

Give a brief statement of the reason(s) for the application. Please note that the particulars
given will form the basis of the application and could be made available to interested

party.

D) MARKET AND TRADE INFORMATION

Furnish the company’s recent three-year information on narket and trade data for the
final product (See Attached Excel file - Table 3).

Is the applicant receiving any financial, capital or other form of support from any
Government Department or Government Institution in the SACU? If so provide the
details about the type, duration and the extent of the already acquired support. Please
provide supporting documentation.

E) COMPETITIVENESS

Provide the present cost and price structure of the subject product.



Table 3 —Cost and Price Structure

No

Items

Year1

Near2

Current year

Price
perkg/

lifonits

% lofat
cost of
production

%
ex-factory
selling
price

Price
per kg/
Jifunils

% total
cost of
production

%

ex-
{actory
selly
price

% total
cosl of
production

Price
per
kg/lyf

unils

% cx-
factosy
seiling

price

Direct Vasiablc
Cost

i)Material and
components

Emported

EO.B

Customs duty
Freight, insurance
and landing and
other charges
Other imported
inpuls

Domestic
sourced

i) Dircce labour
and relaled costs

iil) Tooling*
iv) Royaliies

v) Other*

Indirect variable
cosi

Labour Utitities
Rand D

Other variable

overheads*

Fixed overhead
cost

Labour

Repair and main-
lenance

Rates and insur~
ance

Plant depreciation
Nct interest paid
Rent

Other*

Total production
cost

Selling general
angd administra-
live expenses

Administeative
CXPERSCS

Selling expenses
General expenses

Total cost




Selling (list) price

8 Discounts etc.
Discounts
Rebates
9 Net profit
10 | Net ex-factory
price
11 | Net cash flow
F) SUPPORTING DOCUMENTATION
17.  Submit copies of the firm’s latest audited financial statements (or management accounts)
and business plan.
18. Please submit a statement of compliance with labour laws and agreements gazetted by
the Minister of Labour and Home Affairs.
19. Submission of the Affidavit by the Chief Executive Officer «f the company.



AFFIDAVIT

I, (Iull pame) and Identity Number , in
my capacily as of hereby declare that the
information furnished in this application is to the best of my knowledge true and correct.

Name:

Designation:

Signature:

Date:

1 CERTIFY THAT TIIE DEPONENT HAS ACKNOWLEDGED THAT HE/SHE
KNOWS AND UNDERSTANDS THE CONTENTS OF THIS AFFIDAVIT, AND THAT
HE/SHE HAS NO OBJECTION TO TAKING THE PRESCRIBED OATH, AND TIHAY
HE/SHE CONSIDERS THIS OATIH TO BE BINDING ON HIS/HER CONSCIENCE.

SIGNED AND SWORN TO BEFORE ME AT ON
THISS 00 DAYOR_ ... YEAR

COMMISSIONER OF OATHS

MADRE this 10th day of Febroary, 2025.

TIROEACGNE NTSIMA,
Minister of Trade and Entrepreneursiip.



